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MHOJOKEHHUE
0 mopsiike pa3padoTKu, MPUHATHUS U YTBEPKACHUS
JIOKAJIbHBIX HOPMATHBHBIX AKTOB
B MBOY «CoxkypoBckas cpeansisi 001eo0pa3oBare/ibHas HIK0JIa
um.I'.P.Jlep:xaBuna»

1. Oo011ee mMoJI0KEeHNE

1.1. Hacrosmuit Ilopsinok pa3paOoTku, MPUHATHS U YTBEPXKICHUS JOKAIbHBIX
HOpMaTuBHBIX akToB (nmanee - Ilopsnox) MBOY «Cokyposckas COILL um.I'.P.[depxxaBuna
(manee - MBOY) pazpaboran B cooTBeTcBUM cO cTaThed 30 DenepalbHOro 3aKoHa OT
29.12.2012 Ne273-®3 «O06 obpazoanuu B Poccuiickoit deneparun» u Ycrasom MBOY.

1.2. Hactosmuit [lopsmox ompenenser OCHOBHbIE TpeOOBaHUSA K MPOLEIype
pa3paboOTKH TIPOSKTOB JIOKAIBHBIX HOPMATHBHBIX aKTOB JOJDKHOCTHBIMH jumamu MBOY,
MOPSAIKY X IPUHATHUS, YTBEP)KIKHISI, BHECEHHUSI B HUX JIOTIOJIHEHUN U H3MEHEHHI.

2. ITonsiTHE JIOKAJBLHBIX HODMATHBHBIX AKTOB

2.1. JlokanpHBII HOPMATHMBHBIA aKT — 3TO HOPMAaTUBHBIM IIPABOBOM JIOKYMEHT,
coJiep Kalliii HOPMBI, peryiupytolire oopazoBareibHble THoIeHUs B MBOYVY B penenax cBoeit
KOMIIETEHIIMM B COOTBETCBHUM C 3aKOHOAATENbCTBOM Poccuiickon ®enepaunu, B MOPSJIKE,
yctaHoBiaeHHOM Y ctaBoM MBOYVY.

2.2. JlokanbHBIM HOPMATUBHBIA aKT — JJOKYMEHT, COJIepKaluil 001ieo0s3aTeabHbIe
npaBuia MOBEIEHUS A BCEX WM HEKOTOPHIX YYaCTHHKOB 0Opa30BaTENIbHBIX OTHOIICHHUH,
pacCUMTAaHHBI HAa HEOJHOKPAaTHOE IPUMEHEHHE, INPHUHATHII B YCTAaHOBIEHHOM IOPSJIKE
COOTBETCTBYIOIIIMM KOMIIETEHTHBIM OpraHom ympasieHus MBbOY u yTBepkIeHHBIN puKa3oM
nupexkropa MbOY.

2.3. JlokanbHble HOpMaTUBHBIE akThl MBOY neiicTBYIOT TOJIBKO B IIpenenax JaHHON
00111€00pa30BaTEIbHOM OPraHN3aluU U HE MOTYT PETYJIMPOBATh OTHOILEHMS BHE €€.
2.4. JlokanbpHbBIE HOPMATHUBHBIE AaKThl, COOTBETCTBYIIME BCEM TpeOOBaHUSIM

3aKoHO/aTenbcTBa P®d, SBISAIOTCS 00sA3aTENbHBIMA K HCIOJICHUIO BCEMH YYaCTHUKAMH
00pa3oBaTeNbHBIX OTHOIICHUN.

2.5. Hopwmsl (mipaBuia), yCTaHOBJICHHBIC JOKAIHHBIMH HOPMATHBHBIMU aKTaMH,
npeIHa3HAYeHBI I PETYIUPOBAHMS 00pa30BaTeIbHOM, TPOU3BOJCTBEHHOM, YIIPABICHIECKOH,
(hUMHAHCOBOM, KaIpOBOM U MHON (YYHKIIMOHAILHOM JesITeIbHOCTH BHYTpH MBOY.

3. Buabl 10KaTBHBIX HOPMATHBHBIX AKTOB
3.1. Ha ocnoBanuu Hacrosimero Ilonoxkenuss B MBOY paspabareiBaioTcs u
NPUHUMAIOTCS CIIETYIONIHE JTOKAIBHBIC aKThI:
3.1.1. JloxkaibHble HOPMATHUBHBIC AaKThl, PErJAMEHTUPYIOIIME OpPraHU3aLMOHHBIC
acnekTsl aeareabHocty MbOY;



3.1.2. JloxkanbHble HOPMATHBHBIC AKTHl, PETJIAMEHTHUPYIOLIHE IMOPSAIOK YIpPaBICHUS
MBOYVY;

3.1.3. JloxkanbHble = HOPMATHBHBIE  AaKTHl, PErJAMEHTUPYIOIIME  OpPTaHU3ALUIO
00pa30BaTeNLHOrO MpoLieCcCa;

3.1.4. JlokanpHble HOpPMATHUBHBIE AKTHI, pErIIaAMEHTHUPYIOIINE OLICHKY
U y4eT 00pa30oBaTeIbHbBIX JOCTIKEHUH yUaIluXcs;

3.1.5. JlokanpHble HOPMATHUBHBIE AaKTBl, pErJaMEHTUPYIOIINE
OpraHHU3aI1I0 BOCIUTATEIbHON PadOTHI,

3.1.6. JloJoKHOCTHBIE HHCTPYKIIMU PAOOTHHUKOB,

3.1.7. JlokanpHble HOpPMAaTHBHbIE aKThl, pEIIAMEHTUPYIOIIME OIUIaTy TpyAa
pabOTHHUKOB.

3.2. IlepeueHp BHUAOB JIOKAJBHBIX HOPMATHBHBIX AaKTOB HE  SIBJISETCA
ucuepnpiBaromuM, MBOY umeer mpaBo pa3pabareiBaTh, IPUHAMATH U YTBEP)KIATh MHBIE
JIOKaJIbHBIE HOPMATHBHBIE AKTHI.

4. Pa3paborka 10KaJIbHBIX HOPMATHBHBIX AKTOB

4.1. [TonroroBka JOKaJbHOTO HOPMATMBHOIO aKTa BKJIKOYAeT B ce0s HU3ydeHHE
3aKOHOJATENbHBIX M  HHBIX  HOPMAaTUBHBIX  AaKTOB, JIOKalbHbIX akToB  MBOYVY,
peraaMeHTUPYIOLIUX T€ BOIIPOCHI, KOTOPbIE IPEAIOJIaracTcs OTPa3suTh B MPOEKTE HOBOT'O aKTa,
U Ha 3TOH OCHOBE BBIOOD €ro BU/IA, COAEPIKaHUS U IIPECTABICHHUE €ro B MUCbMEHHOH Gopme.

4.2. [IpoekT 0KaJIbHOrO HOPMATHUBHOIO aKTa IOJJIEKUT 00sA3aTENbHOM MpPaBOBOU
JKCIEPTU3E U NPOBEPKE Ha JIUTEPATypHYIO I'PaMOTHOCTb, KOTOpble IpoBoasTcs MBOY
CaMOCTOSITENIBHO, JINOO C y4acTHEM IPUBJICUEHHBIX CIELIUATUCTOB.

4.3. JlokanpHBII HOPMATHMBHBIA AaKT, HE NPOLIEAIIMI IPABOBYK JKCIIEPTU3Y, HE
MOJJIEKUT PACCMOTPEHUIO U IPUHSTHIO
4.4, [IpoekThl JOKaJbHBIX HOPMATUBHBIX AaKTOB pa3pabaThIBAIOTCS IO PELIECHUIO

mupektopa MBOYVY, 3amectuteneil tupekTopa, KOJJIeTHaibHbIX opraHoB ympasieHus MBOY.
[Ipennoxenus: 0 pa3pabOTKe JOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh BHECEHBI JTIOOBIM
YYaCTHUKOM 00pa3oBaTeIbHBIX OTHOIIEHHH, a TakKe IPyHIoi Y4aCTHUKOB 00pa30BaTEIbHBIX
OTHOLLIEHUH.

4.5.  JlokanbHble HOpMaTHBHBIE akThl MBOY MoryT mpuHumarbes o0muM coOpaHuemM
KOJUIEKTHBA, EJarOTHYECKUM COBETOM B COOTBETCTBHUHU ¢ ycTaBoM MBOYVY — no npenmeram nx
BEJICHUS] 1 KOMITETEHITHH.

4.6. [Ipy npuHATHM JOKANbHBIX HOPMATHUBHBIX aKTOB, 3aTPardBaIOlINX IMpaBa
0o0yyaromuxcs, YYUTHIBAETCS MHEHHE COBETOB OOYyYaloIIUXCsS, COBETOB pPOAMUTEINEH,
MIPEJICTaBUTENIbHBIX OpraHoB oOyuaronuxcs. [Ipu npuHATHN JIOKaIbHBIX HOPMAaTUBHBIX aKTOB,
3aTparuBaroIuX npasa coTpyaHukoB MBOY, yuuTsiBaeTcsi MHEHHE PO COIO3HOTO KOMHUTETA
MBOY.

4.7.  Drtamnbl pa3pabOTKU MPOEKTOB JIOKATbHBIX HOPMATUBHBIX aKTOB:

4.7.1. OnpezaeneHue Kpyra BOIPOCOB, 110 KOTOPBIM TpeOyIOTCs pa3paboTKa, MPUHATHE
U YTBEp:KJIEHUE JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

4.7.2.  Co3manue paboueil rpynmbl 1Mo pa3padOTKe JIOKATLHBIX HOPMATHBHBIX aKTOB.
CocraB pabouell TpymIbl ompenersieTcss mo pemnieHuto nupekropa MbBOY, kosiernambHBIX
opranos ympasinenuss MBOY. CocrtaB paOoueil Tpymmbl, CPOKM H TOPSJIOK €€ pPaboThI
3aKperuIsieTcs B npukase nupekropa MBOVY.

4.7.3. Ha3HayeHHe OTBETCTBEHHOTO PYKOBOAUTENS pabodeid rpymnmbl, KOTOPBIA Oyaer
KOOPJAWHUPOBATh JCHCTBUS YHACTHUKOB U KOHTPOJIMPOBATH YCTAHOBJICHHBIE CPOKHU pa3pabOTKH
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB.

4.8. JlesaTenbHOCTD paboueid  rpynmbel MO  pa3paboOTKe  MPOEKTa

JIOKaJbHBIX HOPMATHBHBIX aKTOB: Pa3pabOTaHHBIA MPOEKT JOKAJIbHBIX HOPMATHBHBIX
aKTOB COIJIACOBBIBAETCS BCEMU pa3pabOTUNKAMU.

4.9. TIpoekT JIOKAIbHOTO aKTa pa3MeIaeTcst Ha CalTe MIKOJIbI, CTEHAAX JUIs 00CYKICHUS



Y BHECCHUS N3MEHEHH y9aCTHUKaMU 00pa30BaTeNbHbIX OTHOIIEHHH Ha 1 Mecsl. [1o ncreuenun
JAHHOTO CpOKa IIPOEKT JIOKAJIBHOIO aKTa Iepenaercs B opraH camoynpasieHus. llocie
00CyX/IeHUSI B JIOKaJbHBII HOPMAaTHBHBIN aKT BHOCATCS M3MEHEHMs, JOpaOOTaHHBIM TEKCT
JIOKQJIBHOTO HOPMAaTHBHOI'O aKTa IIEPENaeTcsi B COOTBETCTBYIOIIMN KOMIIETCHTHBIA OpraH
ynpasieHuss MBOVY, ynoTHOMOYEHHBIHN €ro IpUHUMATh.

4.10. Odopmiienue T0KaILHOTO HOPMAaTHBHOTO aKTa:

4.10.1. OpopmieHHe JTOKATHLHOTO HOPMATHBHOTO aKTa BBHIMIOJIHIETCS B COOTBETCTBHH C
TpeboBaHusIMU «['0CcynapcTBEHHON CHCTEMBI IOKyMEHTAIMOHHOTO 00ecreueH s yIpaBIeHUs.
OcHoBHble nonoxkeHusi. OOume TpedoBaHus K JOKYMEHTaM U CIIy:K0aM JTOKyMEHTAllHOHHOTO
obOecrieueHHs», a TakkKe HOpMaMH «YHUQPUIUPOBAHHOW CHUCTEMBI JOKYMEHTAI[UH.
YuudunupoBaHHas cucrema OpraHU3aIMOHHO-PACTIOPAIUTETLHOMN JOKYMEHTAIIH.
TpeboBanuss k odopmienuto mokymentoB. 'OCT P 6.30-2003» (ytB. IlocranoBieHuem
I'occranmapra Poccun ot 03.03.2003 N 65-ct «O npuUHATAM W BBEACHUU B JCHCTBUE
rocyaapcTBeHHOTO ctangapta Poccuiickoit denepanumy).

4.10.2. CtpykTypa JIOKaIbHOIO HOPMATUBHOIO aKTa JOJDKHA 00ECIeunBaTh JIOTHYECKOe
pa3BUTHE TEMbI IIPaBOBOro peryiaupoBanus. Eciu TpedyeTcst pa3bsiCHEHHE LieJeil 1 MOTHBOB
IOPUHITHS JIOKAJIBHOTO AaKTa, TO B IPOEKTE JAeTCsl BCTYNUTENbHAas YacTb — IpeaMmOyia.
[TonoxeHrss HOPMAaTUBHOTO XapakTepa B IpeaMOyly HEe BKIIIOUAIOTCA.

4.10.3. Crpykrypa JIOKQJFHOTO HOPMAaTUBHOTO aKTa JOJDKHA OBITh JIOTHYECKH
000CHOBAaHHOH, OTBEYalIeld NEeNIM M 3aJadaM [PaBOBOTO PETyJIHUPOBAHMS, a TaKKe
o0ecrneunBaroIiel JOrHuecKoe pa3BUTHE U MPABUIHLHOE TOHUMaHUE TaHHOTO JIOKAJIBHOTO aKTa.

4.11. Ilocne mpuHATHA JOKAIBHOTO HOPMAaTUBHOIO aKTa COOTBETCTBYIOIIMM
KOMIIETEHTHBIM opranoM MBOY, noKyMeHT mpencTaBiieTcsi Ha YTBEPXKICHHE IUPEKTOPY
MBOY. Ilponenypa yrBepxaeHus opopmisercs npukazom no MbOY

4.12. JloxanbHBIM HOPMATUBHBIN aKT BCTYMAET B CUIY C MOMEHTA, YKA3aHHOTO B HEM,
b0, B Clydae OTCYTCTBHSI TaKOTO YKa3aHWs, 10 UCTECYCHHH 7 KaJlCHIAPHBIX JHEH C JaThl
MIPUHATHS JAHHOTO JIOKAJIbHOTO aKTa.

5.IlpuHsATHE JIOKAJBHBIX HOPMATUBHBIX AKTOB

5.1. JlokanbHble HOPMATUBHBIE AKThl MPUHUMAIOTCS CIEAYIOIIMMU KOMIIETEHTHBIMU
opra"amu ynpasieHuss MbOYVY:

5.1.1.  O6mum cobpanuem padbotHrkoB MBOY npunumarotcs [IpaBuia BHyTpeHHETO

pacropsifika ¥ MHbIE JIOKaJbHbIE HOPMAaTHUBHBIE aKThI, OTHOCSIINECS KO BCeM pabOTHHUKAM
MEBOY.

5.1.2. Tlenaroruyeckum coseroMm MBOY - 5okanbHble HOPMAaTHBHBIE AaKTHl,
COJepKalllie HOPMBI, PEryJIMpYIIUe 00pa3oBaTelIbHbIE OTHOLIEHUS U OPraHU3aLUI0
00pa30BaTeNLHOTO MPOIIEcCa, OLIEHKY U Y4eT 00pa30oBaTeIbHBIX JOCTHIKEHUH yUaIuxcsl.

5. O3Hakom/IeHHEe YYaCTHHKOB 00pa30BaTeJbHbIX OTHONIEHHH € JIOKAJBLHBIMH
HOPMATHUBHBIMHU AKTAMH

5.1. Paborauku MBOY B 00s3aTeNbHOM TOpPSIKE TOJKHBI OBITH O3HAKOMIIEHBI ITOJ
JIMYHYIO POCIHUCH CO BCEMH JIOKATbHBIMA HOPMATUBHBIMH aKTaMH, puHUMaeMbiMi B MBOY u
HEIMOCPEICTBEHHO CBSI3aHHBIMU C UX TPYAOBOM JESATEIbHOCTHIO.

5.2. O3HakomIleHHE C JOKAJIbHBIMH HOPMATHBHBIMH aKTaMH OQOpPMIISIETCS B BUIE
POCIIMCH 03HAKOMJISIEMBIX JIMI] C YKa3aHHEM JaThl 03HAKOMJICHHS JTUOO Ha CaMOM JIOKAJbHOM
akTe, JIMOO Ha OTJEJIBHOM JIUCTE O3HAKOMJICHUS, MPUIaraéMoM K Hemy, JIMOO B OTAEIbHOM
KypHaJe.

5.3. Tlopsamox 03HAKOMIJICHHSI POAUTENCH (3aKOHHBIX MPEACTABUTENICH) yYAIIUXCS W
yYaImxcs ¢ JIOKAThbHBIMA HOPMATHBHBIMU akTamu mpu npueme B MBOY pernameHTupoBaH B
[IpaBunax npuema B MBOY.

5.4. O3HakoOMJICHHE YdYalluXcs, WX POAUTENCH (3aKOHHBIX MPEACTABUTEICH)
JOKAJIHBIMM ~ HOPMATHUBHBIMH  aKTaMH, KacalolUMUCS 00pa3oBaTENbHBIX OTHOIICHUH,
NPHUHITEIMU B TIepruoja oO0yueHus: ydamierocss B MbOY, ocylecTBisieTcs myTeM pa3MeIieHUs



KONMH JIOKAJbHBIX aKTOB Ha OQUIMAIBHOM caiire B ceTH MHTepHeT, Ha MHPOPMALUOHHOM
crenage MBOY, a Takxke B XOAe MPOBEACHUS COOpaHHWM ydammxcs, COOpaHUN poauTencit
(3aKOHHBIX MPEACTABUTENEH) ydalIuXcs.

5.5.  JlokanpHble HOpMmaTuBHble akThl MBOVY pasmemarorcss M XpaHarcs Ha
odpunmansHoM caiite MBOY B cetu «IHTEpHETY.

0. HN3meHeHnue JOKAJbHBIX HOPMATHUBHBIX aKTOB

6.1. JlokanbHble HOpPMATHUBHBIE AaKThl MOAJIEKAT H3MEHEHHIO M JIOMOJHEHHIO B
CIIEYIOIINX CIIydasx:

- peopranuzanus 00 uW3MeHeHHe CTpykTypel MBOY, koTtopoe Bieuer 3a coOoi
M3MEHEHUE HaMEHOBaHUs 1100 3a/1a4 1 HANPaBJICHUM JESTEIIbHOCTH;

- U3MEHEHUE 3aKoHoAaTeNnbCTBA Poccniickoit denepanuu;

- 1o yemotrpenuto MBOY. B atom cinyuyae npuHuMaemble JI0KaJIbHbIE HOPMAaTUBHBIE aKThl
HE MOTYT YXYJIIaTh MOJOXEHUS pAOOTHUKOB, YYallUXCs, HX POTUTENCH (3aKOHHBIX
IIPEJICTaBUTENIEH) [0 CPaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOJATEIILCTBOM B
obnactu 06pa3oBaHusl, KOJUIEKTUBHBIMU JOTOBOPaMH, COTJIAIICHUSIMHU.

7. OTMeHa JOKAJbHBIX HOPMATHBHBIX aKTOB

7.1. OcHoBaHuUsI JJIs1 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX akToB MBOY siBnsitorcs:

- UICTEYCHUE CpOKa JCHCTBUSA JIOKAIHHOTO HOPMATUBHOIO akTa (eciu Mpu
pa3paboTKe ero ObLT ONpeIeieH EPHOT €ro JEHCTBUS);

- BCTYIUICHHE B CHJIy 3aKOHa WJIM JPYroro HOPMAaTHBHOIO TIPAaBOBOTO aKTa,
COJIEpXKAIero HOPMbI TPYAOBOIO MpPaBa, KOJUIEKTUBHOTO JOTOBOpPA, COTJIAIICHHUS], KOT/1a
yKa3aHHbIE aKThl YCTAaHABJIMBAIOT Ooyiee BHICOKHI ypOBEHb TapaHTHil pabOTHHKAM IO
CPaBHEHUIO C JIEHCTBOBABIIINM JIOKAIbHBIM HOPMATHBHBIM aKTOM.



